
To register for a course with the Institute for Training Development  

This guide will show you how to use our course registration software: Go Sign Me Up  

 

1) Make sure you are on our registration site:  

https://itd.gosignmeup.com/Public/Course/Browse 

 

2)  At the top of your screen, please click ‘Create 

Account’ 

 
 

If you have already created an account, please click ‘Login’. 

If you are a Talbert House employee, your username will be 

your Talbert House email.  

https://itd.gosignmeup.com/Public/Course/Browse


 

3) To create an account, please fill in all required 

participant registration fields.  

 

 
 

If you are Talbert House staff, please indicate your 

organization is Talbert House. If you are not with an 

organization or agency currently, please write N/A. If you do 

not have a professional license, please write N/A.  

 

 

 

 

 



 

You must also agree to our registration policy > please read and 

then click Agree and Create Account.  

 
 

4) On the home page, you can search for courses in 

different ways.  

 



You can use the search bar, or you can find courses by 

category on the left-hand side.  

5)  Once you find the course you are looking for, click 

“Add to cart”. You can add more than 1 course to your 

cart.  

 

6) When you have added all of the courses you want to 

take, click on your cart. You can delete items by 

clicking the ‘x’ or ‘empty cart.’ To proceed, click Check 

Out.  

 

7) This will take you to the ‘review’ page. If everything 

looks correct, click ‘Proceed to Next Step.’  



 

8) If there is no payment required, you will now be 

enrolled in the course. If there is payment required, 

please proceed to step 9. 

 

9)  Click credit card and continue. This will take you to 

the payment page – please enter in all of your 

payment information, then click ‘Pay Now.’  

 

 



10) You are now registered! You will be taken to the 

order confirmation page to see your order receipt. You 

will get a confirmation email to the email you used to 

create your account.  

 
 

 

 

Please reach out if you have any further questions.  

Itd.registrations@talberthouse.org 

 

mailto:Itd.registrations@talberthouse.org

